October 11, 2013
Applicant Name/Address

Dear Applicant:

Thank you in your interest in the position of (vacant position).  We appreciate your desire to be a part of our University staff and the time you spent talking with us.

You possess many of the skills we believe are important to be successful in this position.  However, we have found another candidate whose skills and experience we feel are the best match for this position.  

Please continue to consider the University as a future employer.  We encourage you to monitor the University’s Human Resources website at http://hr.uark.edu for other employment opportunities.
Again, thank you for your interest in the University of Arkansas.  We wish you well in your pursuit of a position that makes full use of your skills, abilities, and experience.
Sincerely,

Hiring Manager

Title 

